o o Practice Note for Authorized Persons 110
Buildings Department and Registered Structural Engineers

Viewine and Copving of Plans and Documents

Viewine Planc and Documents

1. The approved plans and documents submitted under the Buildings Ordinance are
Public records and at the discretion of the Director may be viewed in BD during office hours,
Provided that access to them is not specifically denied by copyright owners. Anyone ma.l_:ing
@ Tequest 1o view public records should penerelly have a legiimate interest in the subjest
premuses. Such viewing must only be for the following particular purposss :

for reference In carrving out building works or street works other than
thoss shown in the documents; or

(a)

()  for ensuring compliance with the provisions of the Buildings Ordinance
Or any other -enactment.
2. Owing 1o copyright considerations, regussts for viewing approved plans and
Structural calcuiations should be made in a standard application form with an undertaidng by the
appiican: (Appendix A). I is necessary 10 make prior appointment for viewing so 2s 10
aliow ume for the records to be retrieved. On no account may the plans or documents be
removed. A viewing fee may be charged for the service to recover adminiszative costs
mcurrad.

Certified Copiss of Approved Plans anc Related Documents

3. Owing to copyright considerations, requests for certfied copies of pilans and

Qlculatons may be made on the appiication form at Appendix A. They will be entertamned only

for the purposss swated in para. 1(2) and (b) above. Reguests for copies for other purposes must -
be accompanied by an authorization from the copynight owner, who must include a positve

s@atement that he is in fact the owner of the copyright. The nght to require proof of ownership
1s reserved and may be exercised if necessary.

4. The applicant will be reguired to senile the demand note for the prescribed fees
before the plans are copied. He will be informed when the copies are ready for collection.

Copies of BD Forms and Other Documents

5. Requ:sxforcopi:sofBDfomsandmh:rdocummk:pthDmaybc
mx:nzimdifmcmmgmcmmmalcmmmmmm:mbjwmm
has good reasons for making such copies.



.2 -
6. A request for a ‘cszﬁﬁxln'u:cop}'; of 2 BD form for&cpmposcofBzﬁldhgs
Ordinance section 36 will be permissible subject o the prior payment of the preseribed foe
stpulated in Building (Administation) Regularion 42.
7. DupﬁamcopjsofBDfmmsanddmtsmayalsobcismedsubjxtwthc
PTiOT payment of the fees prescribed by the Director of Accounting Services.

(Helen C P Lai YU)
Building Authority
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AFPPLICATION TO BUILDING AUTHORITY
FOR VIEWING/COPYING OF APPROVED PLANS AND DOCUhm\'TS

KEPT UNDER THE BUILDINGS ORDINANCE
(USE ONE FORM FOR EACH BULDING)

L PARTICULARS OF THE BUILDING - to be compiatad in BLOCK beiers by the appiicast

Block/House No.
Building Name

Street No. & Name

Distnzt

ASéa -HK/ KN/ NT Lot No.:

o DETAILS OF SERVICES REQUESTED - 1 be compined by the sppiicant

Services PizaDocument Title
Tack Requesied (e.g. G/F building plaz; Prescribed Fee

box superstructurz] clsuiztions)
© View approved plans

® View structural calculauons &
associated docum=nts

® Centined true copy of $250 per sheet

approved plas

® Centfied true copy of 3150 per sheet

document (other thas z plan)
e e D |~ — T e S
. DECLARATION OF THE APPLICANT

Ihcrebsd::hn:hz':b.xafmucam:hzahovedmwﬂlbennd.
r— *© for referenzr 1z rrymg out building works or street works otber than those shows i the said

e documents
H'immxmhaaﬁ&&ewﬁmd&e&&l&np&dhmmuyo&zm

—_
AND Ihazbymdankemulwﬂlmtm&:hfomﬁnwobﬁmdfwuyozhzm

AND Iha:bymdc:uke:op:ytb:fzasrquind.

Name HKID Card No.
Capazry : Telephone No.
Address

Sigeature: Daze

Iv. For Office only
p— ® mamqus)wwb,&mum,

L)
f—® Ccpy(wpis)of&e:iddmdem&eqpﬁwa—
Name & Post - Signansre -

® Tick wherever gopropriare



